How do | get a Criminal Record Check?

The Ridgewood Church and its Children’s Ministries (Sunday School, Babysitting, Youth, VBS
and Camp) require a Criminal Record Check of all volunteers over the age of 18. Below are
instructions for how to obtain this.

Gather Documents

1.

w

Criminal Record Check Request Form from the church office with your typed name
and a church staff member’s signature. This proves you need your check for volunteer
purposes, so you won’t have to pay for the processing fee. You may call 204.326.2957
or email secretary@ridgewoodchurch.ca to obtain this.

Consent for the Release of Police Information Form (on RCMP letterhead). Fill out
Applicant Information and sign at signature of applicant. Do not complete requesting
organization. At “Type of Record Check Required”, initial the first box (Name-based
CR Check) and third box (Vulnerable Sector Check).

Consent for Check of Sexual Offence Form (on RCMP letterhead)

Copy of TWO pieces of ID One must have your current physical address on it. One
must be a form of photo ID. Options of acceptable ID are drivers, license, MB Health
card, passport, and birth certificate.

Submit all the above to the police station in person, Monday-Friday, 8 am-4 pm.

Steinbach RCMP
100 PTH12 N
Steinbach, MB

You will receive your results by mail.


mailto:secretary@ridgewoodchurch.ca

Protected B

) ) once completed
Royal Canadian Gendarmerie royale
“Mounted Police du Canada

Applicant Information

Last Name Given Name 1 Given Name 2
Gender Date of Birth {yyyy-mm-dd) |Current Address
() Male () Female
City Pravince | Postal Code (A9A 9AS) Telephone Number (include area code)
Place of Birth Usual First Name or Alias Maiden Name or any Other Last Name
IName al Birth Previous Names or Legally Changed Names
Pravious Addresses _
Provide previous addresses if less than 5 years at curent address.
Address City Province | Postal Code {ASA 9AS)

Important - Informed Consent {provided by the individual): As an individual providing informed consent to have these sources of police information reviewed |
and disclosed, it is important that you understand the nature of the information that may be contained in them. By agreeing to allow your personal information to

be disclosed to a prospective employer or organization, you acknowledge that you understand that your suitability could be determined based on the infarmation
disclosed. The suitability criteria are established and controlled by the employer or the organization - not the police agency or authorized body conducting the
checks. The police agency or authorized body is not invalved with, or responsible for, decisions that are made by the employer ar organization.

Signature of Applicant ; SR :
| consent o a search of all records and informalion available at the time the search is conducted, including non-conviction information, charges before the courts,
findings of guilt or conviclions and court orders regisiered in my name in the National Repository of Criminal Records and local records available to the police

service. | understand that if information or a possible record exists, it will not be disclosed until identification has been confirmed by either myself or
by fingerprints

Signature

Date of Consent (yyyy-mm-dd)

Regquesting Organization |Fingerprint
D Record Check results will be picked up in person by the applicant Far scan submissions only.
Identity of the organization that is requesting and should receive the results of the record checks.

Name of Person or Organization Address

City Province |Postal Code (ASA SAG)

Waiver for Consent of Release of Informatlon to Third Party

| consent to the release of any and all information from available records to the authorized person of the above indicated

Organization/Company/Firm,
Signature Date (yyyy-mm-dd) Finger
pe of Record 3 Req ed

To be completed by the applicant (initial type of record check being requested).

Type Description Additional Requirements| Initial
A query, based on name and date of birth, of active criminal files in the RCMP National
Repository of Criminal Records. Used to delemine the possibie existence of a criminal record.
Name-Based Criminal|Generally used as a preliminary search only lo determine if a Fingerprint-based Criminal Record =
Record Check Check may be required. The query may also include a search of court records and a query of N/A
racords management systems in other police agencies’ jurisdictiens through the Police
Informalion Portal (PIP) or other data sharing systems,
Fingerprint-Based A fingerprint-based search of the RCMP's national repository of fingerprints and
Criminal Record criminal record information. The results of the search will produce a document thal includes N/A
Check criminal record information where the identity of the applicant has been verified by fingerprints.
A Vulnerable Sector Check is the most comprehensive type of check. It includes a query based
on name and date of birth of a local pelice agency's records management system, commonly Form 3923
Vuinerable Sector referred to as a local indices's check, in addilion to queries of CPIC Idenificalion, Invesligalive, D completed and
Check and Intelligence Data Banks. The query may also include a search of court records and a query attached
of records management systems in other police agencies' jurisdictions through the Palice
Information Portal (PIP) or other data sharing systems. |
Declaraiionat This will result in the RCMP‘deiachmenl pruvigiifg a list of all of the m‘m_inal conviclions and Form 6359
Criminal Records related information that are included on the criminal record on CPIC. This may only be provided [:] completed and
by the detachment where the applicant lives. atlached

Identification Provided

To be completed by the RCMP employee.
Applicant Identification Type 1 Applicant |denfification Type 2 RCMP Employee Name HRMIS Number

| 3]
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Foval Canadian  Gendarmerie royale
* Mountad Police  du Canada

Instructions: Consent for the Release of Police Information

Ceimingl Racord | Vuinersbie Sector Chack

» Whan apalying for any Police Racords Chack, you mus) provids your consent. Signing this cansent signifies thak you undersiand aach of the informalion
soreas e pokice oF other aulhorizad bodies will check. The puepess of this document s (o pravide vou with that understanding.

+Thare are two sources of information that comprise what is referted o as police information. Subject to your consent, lhese two sources of infarmation ars
saarched to determine ¥ they contain parsonal information that refates to you and which may be disclosed in aceardante with applicable taws:

1. Records in the invesfigative and Inteiigencs data banks contrihuted by Canadian police agesteles 1o e Canadian Police Information Cenlre
{CRIC) system,

2. Loeal police information contained in local agency Ocourrance Records Management Systams,

Crimingl Racord

» Cunada’s National Repostiory of Criinat Records 15 maintained by the Royal Ganadian Mourtat Polics (RCMP). In Canada, a ciminal record is crealed
and maintalned Brough the submission of an individual's oriminal Shgerprints collested using ink-rofied imprassions ar threugh electronic seanniig.
Crealing a criminal record invelves the submission of an infiiat set of prints of an individual charged with an afience. Ugpdating this eriminal record invebeas
submitling fngerprints of e individus sach subsequent ime they are charged with an offenca. These prints are used Is verlly he individual's identiy
agatnst the exlsting recards in the RCMP National Repository of Griminal Records. Dnee determined by the cours, tha disposition {outcome of the charge)
is racarded on the fingerprint form and forwardad fo e RCMP National Repositery of Criminal Recards. The ralease of criminal resosd Information
maintained by the REMP is govemed by Yederai laws and the Ministarial Directive Ganoerning the Refaase of Crimingl Record Information by the Roya
Canadan Mounted Falics. Since the identification of Criminals Act only atiews tha taking of fingecprinis In refation to indictable or iybrid offences, the
ROMP's Mational tdentification of Criminals Act Reposiiory of Crimingl Records s ngerprink-hased and only contains information telating to these two
calegores of sfences, Summary offences are included in the national repository if submitted to the ROMP as part of an opcurrence invalviry an indictable
or nybrid offence, Nale: With the exceplion of "young person” indictabte br hybrid offence convictions, pelice agendies sre ol required by faw to report
effences lo the RCME. Therafore, @ search of local polics recards may reveal criminal recard information that has not baen: reparted 1o the RCMI,

i your Angarprints have never bean taken in relation to an arrest sndior charge process, then you do not have B record Jn the National
Ruapository for Crimina Records malntained by the ROMP. I, however, you de have g eriminal racord, hut were not fingarprinted for all of your
subsequant chargas andlor convictions, your criminat record will not fully portray tive history of your police Involvemant.

Record Buspension {Pardenad Offances)

» An adult individual who has a criminal recond may make an application to the Parale Board of Ganada 1o receive a Record Suspension (Pardon) for one or
mare sonvigiiens. At the completion of a successiul Record Suspension (Pardon) application process, ail refarences to (he 2onviclions on the criminat
record as maintained by the RGMP for which a Record Suspension (Pardon) has been granted are sasted and ara no longer available to polica agendies
ot sy individus) other $ian the subjest of the recard. Disclostire of a Record Suspension (Pardonad {Hfence] Is anly possibie with the consent of the
inister of Fublic Salfety for Canada,

© A Record Suspansion (Pardon) does not erase a conviztien. it does notaliow a person to say thiat they do not bave a arimingl record, AR
individual whe has received a Record Suspension {Pardon), when asked, should sespord: "¥s, 1 have bean convicied of 2 ariminal offsnce for
which | have received a Rucerd Suspension {Pardon).” -

o Due to the sensitivity of this prosess, only police agencles or siher authorized bodies as determined by a provincial or territoral public
safoiy minister may process system rasponses that are generated by Vulsarable Sector Thecks,

Offences Committed as a Youth

« The Youth Criminaf Justice Aet reskricts the use of information related to charges for offences that wers commdited as young persans (below the age of 18}
Information related Yo hesa charges may enly be disclosed upon your signed authorizalion and whan it Is required by Fedaral, Provincial or Municipal law,
for the parposes of employment or voluntasr services with ihese agenciss.

= Twio exceplions to his ars:
1. When the young person was sentenced as an adult; and

2. When an individual is sentenced as an adult prior to e young parson charges being sealed. in thesa cases seclion 118 of lhe Youh Crimina!
Justice Act states that the youth chistges are subject to e same disclosure nules as aduit coawictinns,

snastigative and Inteliigenee information Contained In GPIG

= Palics agencies In Canads use CPIC fo share infarmation on fersons, properly, vehicles and maring vessels in suppost of law enjorcement sclivitles. A
record thatis added 1o CPIC belongs to Ihe palice agency thal added the record. The conidbuting agency's perrission is required in order lo use ils
records 1o support an Investigalion or i Use as a basis for a decision, Examples of records pertaining to individuals include perdons who are wanted,
persans wha are on probation or subject i a court order, and persons who are charged with affences currently hafore he cowt. The disclosure anduse of
this infarmation as part of 5 police infarmation check wilt be govemed by e laws that appily to the police agenty holding the racosd.

» The existence of thase types of recards in vdlation 1o an individuat does not astabiish that the Individual has a criminal record, Records
indicating that an individual has hean charged with a criminal offence may mean that the individual has & criminat recard howsvor; this is
subijact to verifieation of the National Repositery of Grindnal Records maintalned by the RCMP by means of the agenocy that enterad tha
Information ot CPIC,

L.ocal Police Information
» Local police information invalves oon-criminat entries where police respond 10 a call ot complainl, Thiz Investigailva activity s normally recordsd in the

police agency's Docurence Records Management System, Infarmation ihat is disciesed on the appllcation far a poflee infarmation chapk involving faoat
police records systems includes any adverse information (e.g. peace botd) whera the individual is tdentified as having negative contact with the pulive.
Advarse Infarmation is defined as an occurrence In whieh the applicant is the subject of a founded and substantialed complaint relafing to & provincial or
fedesal offence’ o & suspict, charged with a provinoial or Federnl obencs whether acquilted or conwicted, Adverse information does no} include 2 fife whare
the applicant ks anly considared & *victin®, ar a "witnass", The disclosure and use of this information a5 parl of & palice information chack will be govemed
by the aws that apply 1o the pofice agency holding the recard, Many jusisdictions have laws thad partain 1o the use and disclosure of parsonal infurmation
velated to an individual's mental health, s the responsibility of the police agency 1o apply hose laws.

«The existence of these types of Incal police records in relation fo an individual doss not establish that the individual has a eriminal record. Local
police rmcords indicating that an individual has bear charged with & oriminal offence may maan that the individual has a criminal record;
howaever, this Is subjact to verification by means of the Natinnal Repostiory of Griminai Records maintalned by the RCMP.

ast
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Protected B

. once completed
Royal Canadian Gendarmerie royale PIB | CMP PPU 005
Mounted Police du Canada

PIB | CMP PPU 030
i Reference Number

Consent for Chet_‘.k for a Sexual Offence for which a 12 5 Tt 15 Tk v

Record Suspension (Pardon) has Been Granted or Issued

(Vulnerable Sector Verification)

® This form must be submitted with RCMP form 6388 - Consent for the Release of Police Information.

* This form is 1o be completed by an individual applying for a position with a person or organization responsible far the well-being of one or more children or
vuinerable persons, if the position is a position of authority or trust relative to those children or vulnerable persons and the applicant wishes to consentlo a
search being made in criminal conviction records to determine if the applicant has been convicted of a sexual offence listed in the schedule of the Criminal
Records Act and has been pardaned,

* To be used only for organizations inside of Canada.

Identification of the Applicant
Current Legal Sumame (required) Current Legal Given Name (required)

Gender Date of Birth {required; yyyy-mm-dd)

(O Male () Female
Reason for the Consent

! am an applicant for a paid or volunteer position with a person or organization respensible for the well-being of one or mare children or vulnerable persons.

Title of the Paid or Volunleer Position Name of the Person or Organization

Details regarding the respansibilities towards children or vulnerable persons

Type of Position
O Paid Posilion (fee enclosed) Processing Fees O Volunteer Position (letter from non-profil arganization atiached)
Consent Fingerprint

| hereby cansent to a search being made in the automated records retrieval system maintained by the Royal Canadian Mounted | For card scan submissions only.
Police to find out if | have been convicted of. and been granted or issued a Record Suspension {Pardon) for, any of the sexual
offences that are listed in the schedule of the Criminal Records Act.

| understand that if, as a resull of giving this consent, a search discloses that there is a record of my conviction for one of the
sexual offences listed in the schedule of the Criminal Records Act in respect of which a Record Suspension (Pardon) was
granted or issued, that record shall be provided by the Commissioner of the Royal Canadian Mounted Police to the Minister of
Public Safety, who may then disclose all or part of the information conlained in that recard to a palice force or other authorized
bedy. Thal police force or authorized body will then disclese that informatian to me. If | further cansent in wriling to disclosure of
that information to the person or organization referred to above that requested the verification, that information will be disclosed
to thal person or organization.

Contributing Agency

Signalture of Applicant Date (yyyy-mm-dd)

Name of Verifier

Title Date Received (yyyy-mm-dd) Finger
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: Hoya! Canadian  Gendarmerie rovals
¢ Mounted Police  du Canada

Instructions: Declaration of Criminal Record

Certified Griminal Record

A, geriified Criminal Record is deflned as a summeary of an individual's offence convictions and nen-convicliens {whers autherdyad)
that are releasable in accordance with Federal laws, based ori the resulls of a Fingerprni-hased Criminal Reeord Yerification.

Additional Insinictions
» Enter name and date of birth exactly as they appear on form 6388, Consent for the Release of Polica information.
« Enter one criminal charge per fine,
= identify the date of sentence and place wheve the offence was committed.

Important Notices
» The confirmation of a dsniarahan of edminal record does not cungtamte a Cerlified Criminat Record by the RGMP,
s The sonfimation of a declasation of eriminal record may not contain all criminet record convictions.

= This form must be completed i order 0 raceive a copy of 1he adull criminal convictions and asscclled information Frora
tha RCME Nationat Repository of Criminal Records.

+ A Certijied Cririnal Record can only be issued hased on the submission of fingerprinis to tha ROMP Naliona! Reﬂasi&or}r
of CrAminal Records.

= Tl form must be complated i vou are requesting a copy of your crimingt convictions. Only the RCMP detachment where
yous five can provide this service,

' I
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